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HNOPATOK
JOCTYTIA PABOTHHUKOB B IIOMENIEHUS,

B KOTOPBIX BEAETCSI OBPABOTKA NEPCOHAJIBHBIX JAHHBIX
(Hosaa pedarkuus)




1. Obwuie nooxcenus

1.1. Hacrosmui#i Ilopsyiok jpoctyna B TOMENMEHHS, B KOTOPBIX Bejerca oOpaboTka
MEPCOHAIIBHBIX JIAHHBIX (fasiee mo TekeTy — [lopsifok), ycTaHABIHMBaeT €/IHHBIC TpeOoBaHHS K
OOCTYIY B CIAV:KeOHBIE TMOMEHISHHS B LJIAX TNPeAOTBpAlleHHs HApYIICHHs MpaB cyOBEKTOB
MEPCOHATIBHBIX JAHHBIX, obpabaThiBacMbBIX B rOCy1apCTBCHHOM O10MKe THOM
o0meo0pazoBaTeIbHOM  VUPSIKICHHH — CPeIHCH obmeobpazopaTebHOM mKode Ne 12 ¢
yriryOJIeHHBIM H3YUeHHEM AaHTJIMHCKOTO s3bika BacuiieocTpopckoro paiiona Cankrt-IletepGypra
(nasiee mo Tekcty — OOpazoBarelibHOE YUpeKIeHHe), U obecniedeHHs1 coOroieHust TpebopaHuit
3aKOHO/IATEILCTBA O TIEPCOHAIIBHBIX JIAHHBIX.

1.2. Hactrosmmii 1lopsimok sABISeTCS 00SM3aTSILHBIME TS UCIIONMHCHHS BCEMH COTPYIHHKAMH
OO0pazoBaTeIbHOTO  VUPSIKICHHUSA, HMCIOMMUMH  JOCTYH K  IepCOHANBHBIM — JAHHBIM U
BBITIOJTHSIOMHAME 00paboTKy MepCOHANLHBIX JAaHHBIX.

1.3. Oprammzanusa jgoctyna pabOTHHKOB B IOMEIIEHUA, B KOTOpPHIX Bejetcs oOpadoTka
MIEPCOHABHBIX JTaHHBIX, OCYLISCTBISICTCS B COOTBETCTBHHU ¢ JEHCTBYIOMHUM 3aKOHOAATCILCTBOM
Poccuiickoit @enepanmn. HopMaTuBHOH OCHOBOH ST OpTaHM3AIlMA JOCTYIA pPabOTHHKOB B
moMemeHuss OO0pa3oBaTeIbHOTO VUPSHKICHHUS, B KOTOPBIX BeAeTcss oOpadoTKa MepcoHANbHBIX
NAHHBIX, SIBJBIIOTCS:

o Oec¢jiepanbHblii 3akoH PO® or 29.12.2012 Ne 273-03 «OO0 obpasosanuu B Pocchiickoit

Oeiepaliiuy (€ HBMEHSHHSIMH H JIOTIOTHEHHUSIMHE );

o O¢aepansubiii 3akoH PO ot 27.07.2006 No 152-03 «O mnepcoHanbHBIX HaHHBIX® (C
H3MEHEHHUSIMH H JIOTIOJTHEHUSIMH ),

e Oc¢aepanbHbIi 3akoH PO® ot 27.07.2010 Ne 210-®3 «OO6 opraHHzaIiiH MpeAOCTABICHHS
rocy1apCTRCHHBIX U MYHUITUNIAIBHBIX VIV (¢ H3BMEHCHUSAMH H JOTOTHCHUSIMH ),

o Oc¢jepanbubiii 3akoH PO ot 06.04.2011 No 63-03 «O06 »snekTpoHHOH ToaMHCH» (C
HU3MEHEHHSIMH H JIOTIOJTHEHHMH ),

o Ilocramornenme llpaputennctBa Poccmiickoit ®emeparuum ot 15.09.2008 No 687 «O6
viBepxkaeHun llonoxenus o0 ocobeHHOCTAX 00pabOTKH MepCOHANBHBIX  JTAHHBIX,
OCYIISCTRIIASMOM Oe3 UCIIOIBL30BAHUSI CPE/ICTE ABTOMATH3 AU,

o [Ilocranoenenne IlpaBurenvctea Poccuibickoit @eneparuu ot 01.11.2012 Ne 1119 «O6
yTBepK/IeHHuH TpeOOBaHMM K 3alllUTe TNepCOHATBHBIX JIAHHBIX TpH HX o0paloTke B
HHPOPMATTHOHHBIX CHCTEMAX MePCOHATLHBIX JAaHHBIX»,

o Pacnopsxenue Ilpaeutenscrea Poccuiickoli @emeparuu ot 17.12.2009 Ne 1993-p «O6
VTBEpKIeHHH CBOAHOIO MEpedHs IepBOOYESPEIHLIX IOCYJAPCTBEHHBIX U MYHHIIHIIAILHBIX
YCIIVYT, TIPEeNOCTABIsIeMbIX OpTaHAMH HCIOJHHUTENIBHOW BiacTH cyObekToB Poccuiickoi
Qe/lepallid U OpraHaMU MECTHOTO CaMOYIPABJICHUS B HJIGKTPOHHOM BHJIE, a TAKIKe YCIYT,
MPESTIOCTARIAEMBIX B DJICKTPOHHOM BHAC VUPSIKICHHSAMH cyObekToB Poccuiickoit
Deepalliy U MYHHIUNATLHBIMEA YIPSIKICHUAMIY (¢ H3MEHSHHUSIMHA U JOMIOIHSHHIMH ),

e Ilpukaz MunuctepctBa oOpasoBanuss uW Hayku P® ot 30.08.2013 Ne 1015 «O6
yreepk/ienun [lopsjika opraHuzaliil U OCYNIeCTBICHUA 00pazoBaTelbHOM JIeATeIbHOCTH
[0 OCHOBHBIM 0OIMeo0pa3oRaTeLHBIM TpoTrpaMMaM — 0Opa30oBATENLHBIM IIPOTpaAMMAaM
HAYAJILHOTO OOIero, OCHOBHOTO o0mero U cpegHero odmero obpazoBaHusk» (¢
HM3MECHEHHSIMH U JOTIOTHCHUSIMH ),

o Ilpukas OejiepanbHON CYKOBI MO TEXHHYSCKOMY W SKCMOPTHOMY KoHTpoJro ot 11.02.2013
Ne 17 «OO6 yreepkaenun TpeOGopanuii o zamuTe WHPOPMAITHH, HE COCTABISIFONISH
TOCYIapCTRCHHYIO TalHy, cojepikalieiics B ToCYJapcTBEHHBIX  HHGOPMAIHOHHBIX
CHCTeMax» (C UBMCHEHUSMH U JOTOJTHCHHSIMH ),

o Ilpukas OeepanbHON CYKOBI MO TEXHHISCKOMY W 3KCMOPTHOMY KoHTpoJiro ot 18.02.2013
Ne 21 «O6 vreepsxaenuu CocTaBa U co/Iep>KaHUS OPTaHU3AHOHHBIX H TSXHHUYECKHX Mep 110
obecrieyeHuio  0Ge30MACHOCTH  MEPCOHAIBHBIX  JaHHBIX IpH  HX  obOpaboTke B
WHPOPMAITMOHHBIX CHCTEMAX TIePCOHAITLHBIX JJAHHBIX» (C H3MEHEHHUSIMH H JIOTIOJIHSHUSIMH )}

o



o Ilucemo Munuctepcra obpazopanusi U Havkn PO or 15.02.2012 Ne ATI-147/07 «O
METO/THUSCKHX PEKOMEHIAITHSX 110 BHEJIPEHHUEO CHCTEM BE/ICHHS JKYPHAJIOB YCIIEBASMOCTH B
DICKTPOHHOM BHE» (C M3MESHESHHUSIMH M TOTIOTHCHHSIMH);
o Ilucemo MunucTepcTBa oOpaszoBanmsi B Hayku PO ot 21.10.2014 Ne AK-3358/08 «O6
YTOUHEHHSIX B METOHUCCKHE PEKOMEH/IAIMM 110 BHEJPEHUIO CHCTEM BEJICHUS KYPHAIOB
YCIIEBAEMOCTH B DJICKTPOHHOM BHIE»,
o «CaHUTapHO->TIHISMHUOJOTHUCCKHE TPeOOBAHNA K YCIOBHAM M OpTaHU3AIMH oOyUYCHUS B
obmeobOpazopatenbHbIXx  vupeskaeHuax. CanlluH 2.4.2.2821-10» (¢ H3MCHCHHSIMH H
JOTIOTHSHUSIMH ),
o 3akon Cankr-IletepOypra or 17.07.2013 No 461-83 «O6 oOpazopanuu B CaHKT-
[etepGypre» (¢ MZMEHEHHSIMH U JIOTIOTHEHHSIMH ),
e Pacmopskenne Komurtera mo obOpazoranuto oT 31.10.2011 Ne 2299-p «O06 yTBep:KACHHH
perjiaMeHTa 1o TpPeJIOCTABIICHHIO YCJIYTH 110 TIPeOCTABICHHK) WH(DOPMAIMH O TeKYIISH
VCICBASMOCTH VYAINSTOCs, BEJSHHS DICKTPOHHOTO JHEBHHKA H MISKTPOHHOIO JKypHasa
yaamerocs» (C MBMEHEHUSMH H JIOTIOTHEHUSIMH ),
e UHbIE HOPMATHBHO-TIPABOBBIE AaKTHl OPTraHOB VIpaBiIcHHs oOpa3oBaHHEM pa3IHUHOTO
VPOBHSI,
e Ycrap O0pa3oBaTeNbHOTO YUPEK/ICHHS,
e macrosmmuil llopsamok;
® IIpUKa3bl U pactiopsKeHHs JupekTopa O0pazopaTe/IbHOTO YUPEKICHUSL.
1.4. OCHOBHBIE TOHATHSA, HCTIOJB3YeMbIe B HacToseM [lopsake:
llepcoHalibHBIE JIaHHBIE — J00asg WHQOpPMAIHS, OTHOCAIMASACS K NPAMO HIA KOCBEHHO
OTIpeACICHHOMY HJIH OTIpeAe/IIeMOMY (PU3HUSCKOMY JIHITY (CYOBEKTY MePCOHATBHBIX TAHHBIX).

O0paboTka TepCOHATBHBIX JAHHBIX — JIF0OOe JeHcTBHe (Omepallsl) HJIH COBOKYIHOCTDL
nedcTBUE (omepanuii), COBepImIAcMBIX C HCMONL30BAHMEM CpECTB aBTOMATH3AaIlHH WM Oe3
WCTIONB30BAHUS TAKHX CpeJACTB ¢ TepCOHAILHBIMH  JIAaHHBIMH, BKJouadg cOop, 3almchk,
CHCTEMATH3AIHIO, HAKOIUIEHHe, XpaHeHHe, YTouHeHHe (OOHOBJIEHHE, M3MEHEHHE), H3BJICUCHHE,
HCIIONIB30BaHUE, Tiepenauy (paclnpocTpaHeHHMe, TMpeIOCTaBJIeHHe, JOCTYI), o0e3NuIuBaHue,
OyokHupoBaHNe, YIAISHHE, VHHUTOKSHHE TIePCOHATLHBIX JaHHBIX.

2. IIpasuia u yciosus 00Cmyna pad omuiuKoe 6 ROMeweHs,
€ KOMmopbIX 620emca 06pabomKa RepCcoHaTbHbBIX OAHHBIX

2.1. llomemieHud, B KOTOPHIX BeJeTcss 00paboTKa TEpCOHANBHBIX JIAHHBIX, [IOJDKHEI
ofecreunBaTh COXpAaHHOCTL HHMOPMAIMH M TeXHMYSCKHX CPEICTB, HCKIIOYATH BO3MOMKHOCTD
OEeCKOHTPOILHOTO MPOHUKHOBSHUS B IOMENICHHE W MX BH3VAJILHOTO NPOCMOTPa MOCTOPOHHHMH
JIHIAMH.

2.2. TlepcoHasIbHBIE JIaHHBIE Ha OYM@KHBIX HOCHTEJISIX JIOJIKHbI HAXOJIMTHCA B HEJAOCTYITHOM
JUISt OCTOPOHHHUX JIMI| MecTe.

2.3. DyMakHBle HOCHTEIH IEPCOHAIBHBIX JAHHBIX H DJIEKTPOHHBIE HOCHTE/IH IIEPCOHAIBHBIX
JAHHLIX (JHCKH, (Iem-kapThl) XpamHsATesl B MeTaUIH4eckuX mKadax, o0opyIoBaHHBIX
OIIeUaThIBAIOIUMH YCTPOUCTBAMH.

2.4. TlomemeHnus, B KOTOPBIX BejleTcd oOpaboTka I[epCOHAIbHBIX JIAHHBIX, 3alMPAKITCH Ha
KJTFOU.

2.5. BekpeiTHe W 3aKpbITHE (oledaThIBaHWE) TOMEIeHHH, B KOTOpLIX Bejerca oOpaboTka
NepCOHATBHBIX JTAHHBIX, NPOHRBOAMTCA pabOTHHKAMM, HMEIOIMIMMH IPAaBO JOCTYHAa B JaHHBIC
IIOMEIISHHUS.

2.6. llepe zakpbITHEM MOMEMEHHH, B KOTOPBIX BeeTes 0OpaboTKa NepcOHANBHLIX JAHHBIX, TI0
OKOHYAHUU pabouero BpeMeHH pabOTHHKH, HMEIOIHE IIPABO JOCTYIIA B IOMeLIeHuUs], 00s13aHbL:

e yOparh OyMasKHbIe HOCHTEJIH 1IEPCOHABHBIX JIAHHBIX H BJIKTPOHHBIE HOCHTENH MEPCOHAIILHBIX

JAHHBIX (JUCKH, duienI-KapThl) B NIKA(dbI, 3aKPBITE H ONleYaTaTh NIKA(LI;
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® OTKIIOUHThL TeXHHUYECKHE Cpe/cTBa (KpOMe TIOCTOSIHHO JISHCTBYIOMEH TeXHHWKH) |

AIEKTPOTPHOOPHI OT CETH, BHIKIIKOUHTH OCBENSHHE;
®  3aKpPLITH OKHA.

2.7. Ilepen oTKpBITHEM MOMEMICHHH, B KOTOPBIX BeaeTcst oOpaboTka MepCOHATBHBIX JAHHBIX,
pabOTHHKH, HMEIOIIHE TIPABO JIOCTYIIA B TIOMEIEeHHS, 00s13aHbI:
® IIPOBECTH BHEHIHUH OCMOTP € IEJILIO YCTAHOBICHHUS LISJIOCTHOCTH JBEPH H 3aMKa,
® OTKPBLITL ABEPL H OCMOTPETh IMOMCIISHHE, IPOBEPUTH HAJIMYHME H IIGJIOCTHOCTHL IevaTed Ha

mkadax.

2.8. llpu oOHapy:KeHHH HEUCTIPABHOCTH JBEPH W 3alUPAOIUX YCTPOUCTE pabOTHHKH O0s3aHbI:
¢ H¢ BCKpBIRAs MOMEMISHHE, B KOTOPOM BeAeTcst oOpaboTka MepCcoHANBHBIX JaHHBIX, JOJIOKHTH

HEIOCPEACTBEHHOMY PYKOBOIHTEIIO;,

e B TIPHCYTCTBMM He MeHee JIByX HHbIX paboTHUKOB, BKIOUYAs HEMOCPE/ICTEEHHOTO

PYKOBOJIUTEJISA, BCKPHITh MOMENMIEHHE U OCMOTPETh ero;
® COCTaBUTh aKT O BBIABJICHHBIX HApYIICHHWSX W TepesiaTh ero Jiupektopy OO0pazopaTelbHOTO

VUpIKJISHUS U1 OPraHU3aluu ¢1yKeOHOro pace/ieIoBaHHSL

2.9. TlpaBo caMoOCTOSITEIILHOTO BXOJa B MOMEINleHHs, Tjie¢ oOpabaThlBaloTcs NepCoHATbHbIS
JIAHHBIE, UMEIOT TOJILKO pabOTHUKH, HETIOCPEACTBEHHO paboTalolye B JAHHOM MOMETEeHUH.

WUuele paboTHHKM WMeKT Tpapo mpebbiBaTh B TOMEIleHHsX, Ijle oOpabateiBatoTes
MepcoHANbHBIS AaHHBIC, TOJIBKO B MPHCYTCTBHH pabOTHHUKOB, HETOCPEICTBSHHO paboTAIOMHUX B
JAHHLIX IOMEIICHHSIX.

2.10. Ilpu pabote ¢ uudopMaliue, coaepiKaliei MepcoHATLHBIC TaHHBIC, IBSPH MMOMEICHHH
JIOJGKHBI OBITH BCeTA 3AKPBITHI.

[IpucyTcTBUEe HMHBIX JHI, HE UMEIONIMX TIpaBa JOCTYNAa K TepCOHANBHBIM JaHHBIM, JOJDKHO
OBITH HCKITHOYEHO.

2.11. Texumueckoe OOCTYKMBAHHEC KOMIBIOTSPHOH H  OpraHH3AlHOHHOH  TEXHHKH,
COTIPOBOIKACHUE TPOTPAMMHBIX CpeJCTB, YOOpKa MOMCIISHMS, B KOTOpoM BedeTes obOpaboTka
MIePCOHANBHBIX JaHHBIX, a TAKKe MPOBeJSHHE APYTUX paboT OCYIMISCTBISIIOTCS B IPHCYTCTBHH
paboTHHKA, paboTaONIETO B JAHHOM MOMEIICHHH.

2.12. B cnyuae HeoOXOJMMOCTH TpPHHATHS B Hepabouee BpeMs SKCTPEHHBIX Mep TIpH
cpabaThIBaHUH TIOKAPHOM MIIH OXpPAHHOH CUTHATH3AIMM, aBapHAX B CHCTEMAaxX SHEPro-, BOJO- U
TeIUIOCHAOKEeHHUsT TIOMellleHHe, B KOTOpoM BejeTcs o0paloTka TIepCOHAIBHBIX JAHHBIX,
BCKPHIBAETCS KOMHCCHEH B COCTaBe HE MeHee JIBYX UellOBeK.

2.13. OTBeTCTBEHHOCTH 3a COOMIIO/IeHAE TOPSIKA JIOCTYIIA B MOMEMEHHS, B KOTOPhIX BeJeTCs
0o0paboTKa IepcoOHANLHBIX JAHHBIX, BO3JAraeTcsl Ha PYKOBOAMTENIH oTHeioB, oOpabaThIBAIONIUX
NepCOHAIIbHBIC JJAaHHbBIE.

3. 3axarouumenvHoie ROTOMNCEHUA

3.1. Hactosmutt  Ilopsimok  mpuHMMaceTcs  pemeHueM  llemarormdeckoro COBETA
OO0pazoBaTeIbHOTO  VUPSHKJICHUSI W YTBepIK/IaeTcs MNpukazoM Jjupekropa OOpazoBaTelnbHOTO
VUpEKISHUS.

3.2. U3MeHeHus W JIoNoJdHeHHA B HacTosAmui [lopsjok (B ToM UHclie, B BHJIe HOBOH pe/lakiiuu
[lopsinka) mpuHuMaroTest pemenneM llegaroruueckoro coepeta O0pa3oBaTEILHOTO VUPSIKICHHS H
VTBEPKIAI0TCS IPHKa3oM TUpeKTopa OOpazoBaTeIbHOTO YVUPSHKICHHS.
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